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CORNWALL
COUNCIL




Changing Schools In-Year 2015/16
Application Form
Please begin by reading the guidance notes supplied with
this form or available at www.cornwall.gov.uk/admissions.

If you need help or need this form in another format or language
please contact the School Admissions Team:

Email - schooladmissions@cornwall.gov.uk
Telephone - 0300 1234 101
Post - School Admissions Team, East 0, County Hall, Truro, TR1 3AY
	Section A – Child’s Details


	Child’s Surname
	

	Child’s Forename(s)
	

	Date of Birth
	

	Year Group
	 FORMDROPDOWN 


	Gender
	 FORMDROPDOWN 


	Home Address
	

	Proposed Address
	

	Date Moving
	


	Section B - Parent/Carer Details


	Title
	

	Surname
	

	Forename(s)
	

	Relationship to Child
	

	Do you have Parental Responsibility for the child?
	 FORMDROPDOWN 


	Home Address (if different from the child’s address)
	     

	Home Telephone Number
	

	Daytime Telephone Number
	

	Mobile Telephone Number
	

	Email Address
	

	Would you prefer to be notified
of the outcome by email?
	 FORMDROPDOWN 



	Section C – School Preferences


If your child has a Statement of Special Educational Needs (SEN) or Education, Health and Care Plan (EHCP), you must discuss school preferences with your SEN casework officer prior to completing this form.
	Have you discussed your reasons for wanting to move your child with their current headteacher or class teacher?
	 FORMDROPDOWN 


	Have you visited your preferred school(s)?
	 FORMDROPDOWN 


	Reason for Changing School

Please clearly state the reason(s) for moving school.  Please include any other additional information which you think may be relevant to your application.

	


	From what date is the place required?  dd/mm/yyyy
	


It is strongly recommended that you name three preferences.  Naming three preferences does not give you any less chance of getting a place at your first preference but if we are unable to allocate a place at one of your preferred school/s and you haven’t named other preferences then we will allocate a place at the nearest school with a place available.

1st Preference

	Name of 1st Preference School
	

	Reason(s) for 1st Preference
	

	Are there any siblings that attend (or will be attending) this school?  Please provide full name and date of birth.
	


2nd Preference

	Name of 2nd Preference School
	

	Reason(s) for 2nd Preference
	

	Are there any siblings that attend (or will be attending) this school?  Please provide full name and date of birth.
	


3rd Preference

	Name of 3rd Preference School
	

	Reason(s) for 3rd Preference
	

	Are there any siblings that attend (or will be attending) this school?  Please provide full name and date of birth.
	


	Section D – Additional Information


You must complete all parts in this section – failure to do so may delay the processing of your application.

School History

	Name and address of current or previous school.
	

	Is your child currently attending school?
	 FORMDROPDOWN 


	Date of leaving previous school or last attendance at current school (if applicable).
	

	Is your child currently attending, or were they previously attending Alternative Provision such as an Alternative Provision Academy (APA) or Pupil Referral Unit?  If yes, please provide the full name and address of provision.
	

	Has your child ever been permanently excluded from a school?  If yes, please specify the school excluded from and the date of exclusion.
	


Home to School Transport
	Is your child currently in receipt of home to school transport within Cornwall?  If so, please provide details.  Please be aware that any existing entitlements to transport will be reviewed as part of this application.
	



Please continue to Page 5.
Service Families

	Are you a service family?  If ‘Yes’, please advise of a relocation date and attach evidence of one of the following:

· A Unit postal address or quartering area address;

· Confirmation of a new address;

· Confirmation of a likely living area.
	


Children in Care / Previously in Care

	Is your child currently in care (looked after by a Local Authority)?  If so, which Local Authority?
	

	Was your child previously in care?  If so, which Local Authority?
	

	If your child was previously in care, have they since been subject to an Adoption, Child Arrangement, or Special Guardianship Order?
	


Special Educational Needs (SEN)

	Does your child have a Statement of Special Educational Needs or an Education, Health and Care Plan?  If Yes, please specify which Local Authority.
	


If yes, please tick to confirm that you have discussed this application
with your case work officer in the SEN Assessment and Provision Team.       FORMCHECKBOX 

Professional Contacts

	Name/details of any professional/s supporting your child e.g. social worker and contact telephone number.
	


	Section E – Declaration


The information on this application form is collected by Cornwall Council as data controller in accordance with the data protection principles contained within the Data Protection Act 1998.  This information is collected by Cornwall Council to allow it to carry out its functions in relation to the allocation of school places.  Your data may be shared by Cornwall Council with other relevant admission authorities or Council departments (e.g. other local authorities, schools, Cornwall Council’s Democratic Services etc.) for the purpose of dealing with your application and any related matters (e.g. appeals).  In addition, the information you provide in connection with your application may be used for the purposes of dealing with matters connected with or ancillary to your child’s education (e.g. school transport, school meals, etc.) or the purpose of updating any other records (e.g. social care, health records, etc.) which either the Council or the schools hold in relation to your child.  Your data may also be shared, as the law allows, for the purpose of preventing and detecting fraud.

By completing and submitting your application you give your express consent that all data submitted by you may be processed by us in accordance with the above mentioned purposes.  

The information you provide in connection with your application will be retained by Cornwall Council and/or the school at which your child is placed for the duration of your child’s compulsory education.  You have a right to apply for a copy of the information we hold on you or your child and to correct any inaccuracies.  However, please note this does not include the details of any persons who have notified the Council of alleged fraud or the details of any allegations or investigations that may have been carried out.  In addition, in the event that you no longer wish us to process the information for the purpose(s) provided you may withdraw your consent at any time by giving us written notice. You should understand, however, that we may nevertheless need to continue processing your personal information in accordance with our statutory obligations to the extent permitted by law.  If you have any concerns regarding the processing of your data then please contact the School Admissions Team.

By submitting this form I declare that the information I have provided is correct and complete and understand that if I have made a false statement or have omitted any relevant and appropriate information I may be subject to investigation and could potentially face criminal proceedings.  I understand that the information I have supplied in this application may be shared, as the law allows, for the purpose of preventing and detecting fraud and that the offer of a school place may be withdrawn if my application is found to be fraudulent.  I will notify the Council immediately of any change in my circumstances and understand that failure to do so or providing false or misleading information, may lead to prosecution action being taken against me and/or withdrawal of the offer of a school place.

Please sign (or type name if returning by email) to confirm that you have read and agree to the above. 
	Signature
	


	Section F – Submission of Your Application


Please return your completed form to the School Admissions Team by email to schooladmissions@cornwall.gov.uk or via post to School Admissions Team, East 0, New County Hall, Truro, TR1 3AY.  Please send the form by post or email – not both.

*If you would like us to confirm that we have received your application, please include a stamped addressed envelope.






As part of your application to change school, have you considered applying for free school meals?





For more information, please visit � HYPERLINK "http://www.cornwall.gov.uk/schoolmeals" �www.cornwall.gov.uk/schoolmeals� or contact the Free School Meals Team on 


0300 1234 101 or email � HYPERLINK "mailto:schoolmeals@cornwall.gov.uk" �schoolmeals@cornwall.gov.uk�
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